JOB DESCRIPTION & PERSON SPECIFICATION
Primary Teaching Assistant
JOB DESCRIPTION
	Post Title
	Primary Teaching Assistant

	Responsible To
	Class Teacher

	Salary Scale
	Level 3.1 to 3.4 (NJC Scale 5-8) - £22,865 to £23,928 Term Time Only (£26,538 to £27,824 Full Time Equivalent)

	Hours
	37.5 hours per week, term-time only (negotiable)

	Contract Type
	Permanent



Purpose of the Role
To work under the guidance of the class teacher and senior leadership team to support the learning, development and wellbeing of pupils across the primary phase. The Teaching Assistant will help deliver high-quality learning experiences for all pupils, including those with Special Educational Needs and/or Disabilities (SEND), contributing to a positive, inclusive and stimulating classroom environment.

Key Responsibilities
Supporting Pupil Learning
1. Work with individual pupils, small groups or the whole class under the direction of the class teacher.
1. Assist in the delivery of planned lessons, providing targeted support to pupils who require additional help.
1. Support pupils with SEND, following Individual Education Plans (IEPs) and implementing agreed strategies.
1. Deliver or assist with structured literacy, numeracy and phonics interventions as directed.
1. Encourage pupil independence, resilience and a positive attitude towards learning.
1. Observe, monitor and record pupil progress as required, feeding back to the class teacher.

Classroom & Learning Environment
1. Prepare and organise classroom resources, materials and displays to support teaching and learning.
1. Support the effective use of ICT and interactive technology in lessons.
1. Maintain a tidy, safe and stimulating learning environment.
1. Assist with the supervision of pupils during break times, lunch and off-site activities as required.

Pastoral & Safeguarding
1. Build positive, trusting relationships with pupils and promote their social and emotional wellbeing.
1. Uphold the school’s safeguarding and child protection policies at all times, reporting any concerns promptly.
1. Act as a positive role model, demonstrating and promoting the school’s values and behaviour expectations.
1. Support the inclusion and integration of all pupils, celebrating diversity and promoting equal opportunities.

Team & Professional Responsibilities
1. Liaise effectively with teachers, the SENCO and other colleagues to ensure continuity of support.
1. Participate in staff meetings, training sessions and professional development activities.
1. Maintain confidentiality regarding pupils, families and school matters in accordance with GDPR and school policy.
1. Undertake any other duties commensurate with the grade and nature of the post, as directed by the Headteacher.
Safeguarding Statement
In accordance with the Trust’s commitment to follow and adhere to the Department for Education’s guidance entitled "Keeping Children Safe in Education " and “Safeguarding Children and Young People and Young Vulnerable Adults Policy” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the Trust.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the students and the Trust.

You are also required to know and comply with the most recent version of the DfE document ‘Guidance for Safer Working Practice for Adults who work with Children and Young People.’ You are required to have satisfactory Enhanced DBS clearance with barred list information.  Your role requires you to observe and maintain appropriate professional boundaries at all times and avoid behaviour that might be misinterpreted by others.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of the school and uphold public trust and confidence at all times.
Confidentiality Statement
During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Haybrook College and the Trust or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation and you will be required to know when or what information can be shared and in what circumstances it is appropriate to do so.
Data Protection
During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of GDPR as tailored by the Data Protection Act 2018 and are properly applied to pupil, staff and Trust business/information.
Freedom of Information
The post holder must be aware that the public could, in theory, request any information held by the Trust, including emails and minutes of meetings. It is therefore essential that records are accurately recorded and maintained in accordance with the Trust's policies and procedures.
Smoking / Intoxicants Policy
No smoking or intoxicants are permitted in any part of the premises or grounds managed, leased or owned by Haybrook College Trust.  No smoking or intoxicants are permitted in any Haybrook College Trust vehicles or in any vehicle parked on any Haybrook College Trust premises.  Smoking of any product and the consumption of alcohol are strictly forbidden.




PERSON SPECIFICATION
[bookmark: _GoBack]Primary Teaching Assistant – SEMH Pupils
Shortlisting and selection will be based on evidence of the following criteria.
	Criteria
	Essential / Desirable

	Qualifications & Training

	GCSE (or equivalent) in English and Maths at grade C/4 or above
	Essential

	Relevant Level 2 or 3 qualification in Supporting Teaching and Learning (e.g. CACHE, BTEC, NVQ)
	Desirable

	Paediatric First Aid certificate (or willingness to obtain)
	Desirable

	Safeguarding/Child Protection training (or willingness to undertake)
	Essential

	Driving Licence or ability to travel independently
	Essential

	Experience

	Experience of working with primary-age children in a school, nursery or community setting
	Essential

	Experience of supporting children with Special Educational Needs and/or Disabilities (SEND)
	Desirable

	Experience of delivering phonics or other structured literacy/numeracy interventions
	Desirable

	Experience of preparing classroom resources and displays
	Desirable

	Knowledge & Skills

	Understanding of child development and how children learn
	Desirable

	Ability to build positive, encouraging relationships with children
	Essential

	Good written and verbal communication skills
	Essential

	Ability to work flexibly and collaboratively as part of a team
	Essential

	Basic ICT skills (e.g. word processing, use of interactive whiteboards)
	Desirable

	Knowledge of the National Curriculum and Early Years Foundation Stage (EYFS)
	Desirable

	Personal Qualities & Attributes

	Genuine enthusiasm for working with children and a commitment to their wellbeing
	Essential

	Patience, resilience and a calm approach in challenging situations
	Essential

	Reliability, punctuality and a strong sense of professional responsibility
	Essential

	Commitment to inclusion and equal opportunities for all pupils
	Essential

	Willingness to undertake continued professional development
	Essential

	A good sense of humour and ability to motivate children
	Desirable

	Safeguarding

	An enhanced DBS (Disclosure and Barring Service) check will be required for the successful candidate
	Essential

	Commitment to safeguarding and promoting the welfare of children
	Essential



Note: Essential criteria are those which the candidate must demonstrate to be considered for the post. Desirable criteria are those which will be used to differentiate between candidates who meet all essential requirements.
